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1. FIBFBIE 2300 88 A 4911 www.boston.gov/procurement

(IR TIGERGSE - BAFIE/F IE-Internet Explorer 1E&E 13 B FZHT 2 E4S)

2. BIG¥E A "City of Boston Procurement - )X TIEHIRIE" BEHE - EBREEA NEH “GoTo

Supplier Portal - EREI| L fEREPT =~ §E1E -

E CITY o BOSTON Mayor Martin J. Walsh PAY AND APPLY ~ PUBLIC NOTICES FEEDBACK TRANSLATE p

HOME @ DEPARTMENTS  PROCUREMENT

PROCUREMENT

We buy the highest quality products for the City at the

CONTACT

617-635-4564

lowest possible price. Our department selects vendors
through public bidding and processes purchase orders
and contracts PURCHASING@BOSTON GOV
1CITY HALL SQUARE
ROOM 808

BOSTON, MA 02201-2034

UNITED STATES
LEARN ABOUTEIDDING ~ MORE RESOURCES ~ MEET THE PURCHASING AGENT

@ Monday through Friday, 9 a.m. -5
CITY OF BOSTON BIDS AND RFPS

p.m.

You can find a list of current bids and RFPs through the



http://www.boston.gov/procurement

WAL PHwIE(ID)FE - Bt BEEROANER -

LA R IEMEMME AT -

SATERAEE “Sign In - EiR” -

Favgrites . Main Menu

[Login [My Sell Events
Login as an Existing User

_ Event Hame Event Type Start Date Time End Date/Tim: Bid Status

U D:

et e 07/28/2013 01 AM EDT 081412013 12:00 PM EDT

password: | < 1 b essenaer

3 S ) Transport Yans RFx 072972013 9:01AM EDT
an In

021452013 12:00 P EDT Accepted
BCYF
Eire Flahiing Hose | pry 07/20/2013 12:00PM EDT 081132013 12:00 PM EDT Acee)
8 pted
(#) Forqot User Id Lrine BFD
Click here to smail your User d Gimp Truck-8 RFx 07/29/2013 9.01AM EDT 081412013 12:00 PW EOT
(7) Lfewsot my password B 07/20/2013 9:01AM EDT 08/14/2013 1200 FM EOT Accepted
Click here to reset your passward =
. . . See all of my events
Supplier Portal Registration

i Reqister as a Sourcing Biager

City of Boston's Bidders are suppliers which have access fo view the
City's Invitations for Bid, Reguests for Proposal, and other procurerment
events. YOU Must be registerad in arderto place a bid. In addition,
registered suppliers can select categories of pracurementwhich they want
to be notified of. Yihen a bid eventis posted to the ity of Boston Supplier
Portal, Bidders who have selected that potential contract's relevant
category of buginess may be notified of the event via email. Please use
thiz registration process if you are looking to hecome a City of Boston
supplier and need access to bidding functionality.

ﬁiﬁ wendor Registration Form

City of Boston's Vendors have an existing agreement (contract, awarded
hid, etc) between their company and the City. Yendors have all ofthe
same access to place bid offers on future on future events that Bidders

do. They also are ahle to maintain company information on their Yendor
profile and see details of their contractual agrasments with City of Bostan
Flease use this registration process ifyou are already an active Gity of
Boston vendor looking o register as a supplier portal user,




Bk TEBWATN

—#x - EEZ Main Menu (£ B #f)> Manage Contracts (B2 S [E)>

Maintain Contract Documents (4:& & &3 4)

City of
Boston Supplier Support

Add to Favorites.

[My Sell Events

3 Manage Events and Place Rids + Ll 15ors
3 Manage Contracts Event Type Start Date Time
The menu | [ vieu g & Condrions | MBMEaN Contract Documents heeler| i, 0742902013 9:01AM EDT 0871472013 12:00 PM EDT
Main Mer (= ¢, assword [Z] Update Coni Deliverables !
— 5 venocillForm HomePag 5] Review Co eliverables Al gy 07/29/2013 :01AM EOT 0814/2013 12:00 PM EDT
1ghlig
12 Passenger .
N 1lBassencer o r [RFX 0742902013 9:01AM EDT 08/14(2013 12:00 P EDT
ecently Used page gl
appear under the FavdMls JES00 VN DumE ey 0742912013 9:01AM EDT 08/14/2013 12:00 PM EDT
menu, located at the top left. i ghting
s fieFihting Hose for - ey 07/29(2013 12:00PM EDT 080132013 12:00 P EDT

See all of my events

Breadcrumbs visually display oracLe
your navigation path and give
you access to the contents of

subfalders
Menu Search, located under s
the Main Menu, now supports e

type ahead which makes finding i
pages much faster E

Z#E AN "Document Search- X ER” HHE - MEEESAEE 7 “Pending Approval
Signatures - S EHIZB"IE (BEMRIBN NEZ S L WERE) - AR EE “Search - BER” 1% i(
BA LA RERFEREE) -

| Report A Problem | Add to Favorites | Sign out

Favorites Main Menu > Manage Contracts > Maintain Contract Documents
@NewWindow @Help B.;Customize Page Ehttp

Maintain Contract Documents
Document Search

Document Administrator: " Y

From Begin Date; E‘j To Begin Date: EU
From End Date: e To End Date: e

[] Al Documents — Pending ApprovaliSignatures

¥ Advanced Search Criteria

Customize | Find | /i First L4 10f1 ] Last

Contract Document Description Document Status Status DateiTime




B “Search - K" %1€ - ZABFHEE 2030 WA BEESRIXHER B RSREARIE(D) -
mOER -
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City of

Boston

Home | Report A Problem | Add to Favorites | Sign out
Fa\rc;rrces Mamvl\-'lenu > Manage Contracts > Maintain Contract Documents
H -

L.EI Mew Window @ Help E,/Customize Page E hitp
Maintain Contract Documents

Document Search

Document Administrator: | Q

From Begin Date: E‘j To Begin Date: Eﬂ
From End Date: = To End Date: &

[T] A Documents Pending Approval/Signatures

» Advanced Search Criteria

Search

List of Documents

Customize | Find | view A0 B | 3 Frat B 4 orq [0 (am

Contract Document Description Document Status  Status Date/Time

0000000000000000000036523

1

Fuel-Harbor Response Vessels Pending Signature  11/08/2012 9:44AM

Tal

ESZ "Contract Document ID - S§E3f ID" 23] "Document Management - X &8 HH -
#A12 B2 “Open Main Document for Signing - TR EXHIETHE” (EELEER N5 “Open
Amendment File -¥TBRIERT X4 ) #%28H -

B HRERIERERT T B IR, RIATREE I X A T & B REEENE

ThF , R FEEFREAIRI5EH T I 7274 B 1l %/ Allow Download - 707 T8 42

AJREEZEFIZER 5 HIRF R, WRE , AIFEEHLZLERS fl6.



City of

Boston Home | ReportAProblem | AddtoFavortes |  Sign out
Favortes  Main Menu > Manage Contracts Mantan Contract Documents

5

@I New Window (D Help [ Customize Page & nttp

Maintain Contract Documents
Document Management

This document is currently pending your signature/approval. As the primary owner you are responsibie for routng the document offine to
get the necessary signatures and then uploading the final signed version using the Upload & Return Signed Document button below
(Piease note that this will return the document back to the contract administrator as part of the upload)

Search

nt

Contract I0: 0000000000000000000036523 Reference: Event# 24
Description; Fuel-Harbor Response Vessels

Document Administrator: Coyne Kevin

Created On: 1072372012 10:26AM

Begin Date: 110172012 Expire Date: 103172013
Docume ending Signature Owner; John Smith

Open Main Document for Signing

Return without Signing Document Send E-Mail

Do you want to open or save SHARE 1_0.pdf from baisfn.cityhall.boston.cob? ‘ Open ’Sa\re A Cancel x r

8. BHARRTE TR B RE X4 (REES). BE Open-fTRH'. SRXHHEERHFERLEE

THK., BEEEEERMEN LR Adobe Reader FRELIBEFARZESR. KLSHEIHAR
JEE TEERERF.
a. ZEBFRFIERSZHE Adobe reader EifE , af LI L T#EHF T2

http://qget.adobe.com/reader/
9. 7EPMEIFEAME ( "Vendor/Contractor” HEFER /AR ) NEHEDFHERNETHHS

Contract Signatures

AUDITING WVENDOFACONTRACTOR AVWARDING AUTHORITY 'OFFICIATL
APPROVED AS TO THE AVATLABILITY OF | AGREES TO PROVIDE THE GOODS OR IT IS MY BELIEF THAT THERE IS LITTLE OF.
AN APPROPEIATION OF. PUESUANT TO SEENVICES AS INDICATED IN WO RISE OF DEFAULT OF
ARTICLE 12 OF THE GENEFAL ACCORDANCE WITH THE ASSOCIATED UNSATISFACTORY PERFORMANCE BEY THE
CONDITIONS CONTBRACT DOCUMENTS VENDOECONTEACTOR
SIGNATURE SIGNATURE SIGHMATURE

C o —

ADDDOEIET ADDROADE TA TIOAKRT T 1



http://get.adobe.com/reader/

a. HREEF—K(ESH Adobe Reader , BIFFERERLHIE L ID /EiliE. E€— K
K& , BELHARIIXMHETUZLER. ( FHLRHFREENT ). WEREER
ETEZID , AREIE 15 LEE. B, HE T EHIFEREELE G EZIFITRE , &
AJpELCSE TEEEHY Adobe JRAEK., HIEFEEE , BHEMIER 617-635-4564 SKZIE.

b. HEZEZELZEE 6 FolgtE2FI—1& "Trusted Certificates Update - Z15 L HIEZFET"
1E. HEERE , REEZ Cancel B .

Trusted Certificates Update 2 |

i+ Trusted Certificates, which improve your experience
o with signed documents, are available for download

Would you like to install them?

[¥] In the future install automatically

10. IRTE , IS FE FIFE L "Digital ID Configuration Required - BB ESI ID " 1E. 252 "Configure
Digital ID - BRE 24 ID”.

[ Digital igurati i o S|

This signature field requires a digital signature identity.

Would you like to configure one now?

L ————

C Configure Digital ID i Cancel

11. BAIREC B RAUET SR ID. 12IE"Create a new Digital ID - FTI@E{I ID” , SR E E Continue - {&



A Digital IR is required to
create a digital
signature.The most secure
Digital ID are issued by
trusted Certificate
authorities and are based
on secure devices like smart
card or token. Some are
based on files.

You can also create a new
Digital ID, but they provide
a low level of identity

Configure a Digital ID for signing

Select the type of Digital ID:

— Use a Signature Creation Device
@ Configure a smart card or token connected to your
computer

Use a Digital ID from a file
|ENQ Import an existing Digital ID that you have
obtained as a file

assurance.
) o

Create a new Digital ID

Ro

Create your self-signed Digital ID

) Gy

12. E{E"Save to File - REFZIXHE". R EE Continue - #E1E".

Digital [Ds are typically
issued by trusted providers
that assure the validity of
the identity,

Self-signed Digital ID may
not provide the same fevel
of assiirance and may not
be accepted in some use
Cases,

— S

Consiilt with your recipients
if this is an acceptable form
of authentication.

Select the destination of the new Digital ID

Save to File

Save the Digital ID to a file in your computer

Save to Windows Certificate Store

Save the Digital ID to Windows Certificate Store to
be shared with other applications




13. B A %52 & Name - &£#8. Organization Name - i AFEMEE A H - Email Address BFER{ith
Ht, W[ LUE Organizational Unit-#R#BRFT "ZEHR BB 28 |, MEMERRFAE, REIE
"Continue - #8{8".

Create a self-signed Digital ID

X
<

Enter the identity Mame Enter Name... ‘
infarmation to be used for

creating the self-signed Organizational Unit Enter Organizational Unit...

Digital 1D.

Digital IDs that are self- Crganization Name Enter Organization Name...

signed by individuals do not e
provide the assurance that Email Address Enter Email.

the identity information is e
wvalid. For this reason they

X : | g W
may not be accepted in Country/Region US - UNITED STATES
SOMme use Cases. ;
Key Algorithm 2048-bit RSA x
Use Digital ID for Digital Signatures N

0




14. AL ID B —EAZBIE. 72 Apply - BEE"HER Confirm - FE
BEE'save - RF". (RIFIEIPIETE)

E}] "
ot

EEA

IR

e

Save the self-signed Digital ID to a file

Your Digital ID will be saved at the following location :
Add a password to protect

the private key of the
Digital ID. You will need this
password again to use the
Digital ID for signing.

Save the Digital ID file in a
known location so that you
can copy or backup it ‘ ‘

Apply a password to protect the Digital ID:

Confirm the password:

<
4

ChUsers\119541\AppData\Roaming\AdobelAcrobat\D

BN | AR

15. "Sign with a Digital ID - B(fi ID $E& "{EF LI , ERIF EILMIEEL ID HHEREEE A%

FESCEIE, ZLE"Continue -HBHE".

Sign with a Digital ID

Choose the Digital ID that you want to use for signing:

</.—}—: Paul McCormack (Digital ID file)
\"l'( Issued by: Paul McCormack, Expires: 2022.08.16

View Details

C Configure New Digital ID ) ( Cancel ) _




16. RELHNEFRBRREBRIEXG L - BE
B - BHEE “sign -FE”

ERERBNE TRRAEDR 14 PEUH

Sign as "Paul McCormack”

Appearance | Standard Text

Paul
McCormack

Review document content that may affect signing

x

Create

Digitally signed by
Paul McCormack
Date: 2017.08.16
14:44:48 -04'00'

View Certificate Details

Review

(o}

17. BhE"Sign - |MA "% , Adobe I EBIRTIGNERZMIEEREFINERMERME. FIEE
REEENMZEXHRLBLEF)  FAHES

s TN

EAET -SRI CIGH LS HERM .

EEE QIR XHAIE/ X R ((BNRE) , AREEEE "Save -{RTF"



SHARE_(

00000003738+ o EERc0 S Resde

File Edit View Window Help * |
&8 e B = | ) [1]zn | (=) ) [757% [~ ] | [e®] = Tools Sign | Comment | Extended r
— Sionin__|
| ollow| = | ~ Export PDF
A Adobe ExportPDF >

Convert PDF files to Word or Excel
nnnnnnn

CITY OF BOSTON
STANDARD CONTRACT DOCUMENT R 1S BetarE PO e §
43 SHARE_000000000000000000003... |
CONTRACTID. 7384 | |
[ sz
crosoft » Windows b Temporary Internet Files » ContentlES » CRYXBOIZ ~ (< =3
==~ -
< Name Type -
| 5 SHARE_0000000000000000000037384_O[1] M c 38 KB
T3 Vendor20Webex%20draft_7-1-2012%20... {6/13/2013 11:53 AM 84 KB
=
) Pictures
B Videos
™ Computer
& Local Disk (C)
«£2 CD Drive (E) UVGA-AS204 a7
File name: SHARE_0000000000000000000037384_0[1] m—
Save as type: [ Adobe PDF Files (~.pdf) ~|
= Hide Folders Save to Online Account [ Save Cancel |

18. IRTE
A
TiEH.

1 BGwWT_SHARE_000000

Wo &35 AT LARRRA (X) IEL 3T 44 lfi R

EREMNESRAXHHRARMNES L. ERRAMNEIIAEREREEN—F
EEIHEREF P e B, RS RE IR
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FEFEMNE
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96_0.pdf - Adobe Acrobat Pro -_h
x

File Edit View Window Help
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Contract Signatures

ot To Exceed Fant:

Tools

Comment

Share

PR FE R

AUDITING

VENDOFS/CONTRACTOR

AWARDING AUTHORITY /OFFICTAL

ADPPROVED AS TO THE AVATLABILITY OF
AN APPROPRIATION OF. PUESUANT TO
ARTICLE 12 OF THE GENER AL

AGREES TO PROVIDE THE GOODS OR.
SERVICES AS INDICATED IN
ACCORDANCE WITH THE ASSOCIATED

CONDITIONS CONTRACT DOCUMENTS

SIGNATURE SIGNATURE SIGNATURE
Paul E——

r McCormack = oo r

| AFPROVED APPROPRIATION IN
THE AMOUNT OF:

$ 169.373.00




19. —BEEHZMNXEHHEREFINENEMN(LE—ELR) , GEEREMEESM- | HERAE
"Document Management-3X {4 & 2" H EAY"Upload Signed Document-_E {EFFE IS "1RER .

Favortes  Main Menu » Manage Contracts > Mantain Contract Documents

@I NewWindow (D Help [ Customize Page hitp
Maintain Contract Documents

Document Management I men!
This . ly pending your sig As the primary owner you are for routng the offine to
getthe i and then g the final signed version using the Upload & Return Signed Document button below,
(Pbuonoumw- wil retun the document back to the contract administrator as part of the upload)
Contract 10: 0000000000000000000036523 Reference: Event # 24
Description: Fuel-Harbor Response Vessels
Document Administrator: Coyne Kevin
Created On: 10/23/2012 10:26AM
Begin Date: 110172012 Expire Date: 1013172013
Document Status: Pending Signature Owmer: John Smith
Open Main Documentfor Signing View Aflachments/Related Documents
- View Document History
Send E-Mail
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22. BIEEET EFEMX Y | R FERE Upload - LI File Attachment -3C#Bi-" B HIE. S L
BERENXMINRNE. ELRURFTERNETHETHE.
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23. B LETERE , &5 EIZ] "Document Search - X FR" H@Em. SMERIFHIRTE "Contract
Document -SFEX 4" FERMBEEESD , I 7E I E{E % BER Customer Review -2 7 %1% "1k RE

Favorites | Main Menu > Manage Contracts »  Maintain Contract Documents

(& New Window 5’ Customize Page 5 hitp il

0000000000000000000042056 Customer Review

24, BFESERK !

BRITEEKINKIIRERRNER  RTEERLTERTHRALSH LEIRLET. RAES
RSERMMRREPERETNNLAEEEZN. EXHARER , BRI —DEBRARE
MIBIAR. CM-10 GRIXHEME—— X BB AR P IS AR, NFEE A Hithtd
B X {4 RILE 8 BED MM 4 X B AR T IET AR A

NEEEREFELAMLEESENSRAEETAMBELEZRE , EREFEEERZIENHRE. &
5% 617-961-1058 B, &= &} vendor.questions@boston.gov
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